VY TBEepKIEHO MPUKA30M AUPEKTOpPa MYyHUIHMITAIHLHOTO

ABTOHOMHOTO Y4pexkaeHUs MBICKOBCKOTO

TOPOCKOT0 OKpyra «["0OpoJICKO# LIEHTP KYJIbTYPhI»
Ne36 ot "24" mas 2023 r.

IHoJi0:keHue
00 00paboTKe M 3alUTE MEPCOHATbHBIX JAHHBIX PA00THMKOB MYHUIIUIIAJILHOTO
ABTOHOMHOI0 y4pe:xxaeHUus1 MBbICKOBCKOI0 ropoACKOro okpyra «I'opoackou ueHTp
KYJbTYPbD)

1. O0mue moJioKeHus

1.1. Hacrosiiee Ilonoxkenue ycraHaBiIMBaeT NOPAJOK MOIYUYEHUs, yueTa, 00pabOTKH, HaKOILJICHUS
U XpaHEHUs JOKYMEHTOB, COAEP)KAIMX CBEAEHUS, OTHECEHHbIE K IEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB
MyHUIIMIIaIBHOTO  aBTOHOMHOT'O YYpeXIeHUsI MBICKOBCKOIO TOpPOJICKOro OKpyra «l'opojckoi LEeHTp
KyJnbTypel»  (nanee - PaGotomarens). Ilog paGoTHMKaMu MojApa3syMeBarOTCs JIMIA, 3aKJIIOYUBILINE
TpyaoBo# gorosop ¢ Paboronarenem.

1.2. Ienp Hacrosmero IlomokeHust - 3amuTa MEPCOHATBHBIX JaHHBIX PaOOTHHKOB
MyHUIIMIIaTBHOTO O aBTOHOMHOI'O YUYpeXIeHHsI MBICKOBCKOTO TOPOACKOTO OKpyra «l'opoJackoi LEeHTp
KYJIbTYpBI» OIO/PKETHOTO OT HECAaHKLIMOHWPOBAHHOIO JOCTYIa U pasriamieHus. [lepconanbHble TaHHBIE
BCer/ia SBISAI0TCA KOH(UIEHIINAIBHOM, CTPOro oxpaHseMoi nHpopMaiuei.

1.3. OcnoBanueM s pazpabotku Hactosimiero [lonoxenus sBisitoress Konctutynus Poccuiickoit
®enepanun, TpynoBoit kojekc Poccutickoit @eaepanun, Oeaepanbublil 3akoH ot 27.07.2006 N 152-03
"O mnepcoHanmbHBIX MaHHBIX", Ipyrue ACUCTBYIONINE HOPMATHUBHBIE TMPaBOBBIE akThl Poccuiickoit
denepanuu.

1.4. HaCTomuee Ilonoxennue u U3MEHEHUS K HEMY YTBCPIKAAIOTCSA PYKOBOAUTCIIEM Pa60To,uaTen;1 u
BBOJATCA IIPHUKA30M. Bce pa6OTHI/IKI/I JOJIXKHBI OBITH O3HAKOMJICHEI o4 moAIrch C JaHHBIM ITonoxenuem
U U3MCHCHUSIMU K HCMY.

2. IlonsiTHe M coCTaB MNEPCOHAIBHBIX JAHHBIX

2.1. IlepcoHanbHBIMU JTaHHBIMH SIBJSIETCS Jit00as HH(pOpMaIHs, MPSMO HIJIM KOCBEHHO OTHOCSINAsCS
K CyOBEKTY MEePCOHAIBHBIX JJAHHBIX - OMPEeICHHOMY WM OIpeesiseMOMYy (PU3UUECKOMY JIUILY.

2.2. TlepcoHanbHBIMU JaHHBIMH, pa3pPEUICHHBIMH CYOBEKTOM MEPCOHAIbHBIX JaHHBIX JUIS
pacIpOCTpaHEHUS, SABIISIOTCS MEPCOHAIBHBIE TAHHBIE, JOCTYI HEOIPAHUYEHHOI'O KPYyTa JIML K KOTOPBIM
MIPEIOCTaBIIeH CyOBEKTOM NEPCOHABHBIX JAHHBIX MYTEM JauM corjacusi Ha oO0paboTKy MepCOHAIbHBIX
JTAHHBIX, Ppa3pelICHHBIX CYOBEKTOM TEPCOHANBHBIX JJAHHBIX JJs PACHpOCTPAaHEHUS B TOPSIKE,
npexycMoTpeHHoM DenepanbHbiM 3aKk0HOM OT 27.07.2006 N 152-@3 "O nepcoHaIbHBIX TaHHBIX'".

2.3. CocTaB nepcoHaIbHBIX JAHHBIX pAOOTHHKA:
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- (hamunus, ©Ms, OTYECTBO;
- 110J1, BO3pacT;

- cBeleHUss 00 oOpa3oBaHWM, KBATM(PHUKAIMH, MPOPECCHOHATBHONW IOJTOTOBKE, IOBBIIICHHH
KBaIM(pUKaImmy;

- MECTO JKUTCIbCTBA;
- CEeMEIHOE MOJI0KEHNE, HATMYKE JIETEeH, COCTaB CEMbH, POJCTBEHHBIE CBSI3H;

- (akTel OMorpaguu W NpeablIylias TPyJoBas AEATENbHOCTh (B TOM 4YHCIE MECTO pPaboThl,
CYIMMOCTb, CITy’k0a B apMuH, paboTa Ha BRIOOPHBIX JOJDKHOCTSIX, Ha TOCYTAPCTBEHHOM cityx)0e u 1Ip.);

- (puHaHCOBOE MOJIOKEHUE, CBEICHUS O 3apa0OTHOM MIIaTe;
- IACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBE/ICHHUS O COLMAIBHBIX JIIOTaX;

- CIICI[UAIBHOCTH;

- 3aHUMaeMasi JIOJDKHOCTb;

- pa3Mep 3apabOTHOI MIaThI;

- HAIMYHUE CYyIUMOCTEN;

- HoOMepa Telle(hOHOB;

- coJiep KaHue TPYAOBOTO J0I0OBOPA;

- IOJUTMHHUKYU ¥ KOIIMM MPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeNa, TPYIOBbIE KHIDKKH U CBEJICHHSI O TPYAOBOU JESITEIbHOCTH <2>;
- OCHOBaHMS K IIPUKa3aM MO JUYHOMY COCTaBY;

- Jiesa, coJieprKallie MaTepralibl 10 MOBBIMICHUIO KBATU(QHUKAIMU U MEPENOArOTOBKE paOOTHUKOB,
UX aTTECTallMH, CITy>KEOHBIM PacCiIeJOBAHUSM;

- KOIIMKU OTYCTOB, HAIIPABJIAICMBIX B OpraHbl CTATUCTHUKHU,

- CBEICHHSI O pe3yJIbTaTaxX MEIUIIMHCKOTO 00CIeI0BaHuUs HA TPEIMET TOAHOCTH K OCYIIECTBICHUIO
TPYAOBBIX 00SI3aHHOCTEHH;

- (I)OTOTpa(I)I/II/I " UHBIC CBCACHUA, OTHOCAIIHUECCSA K IICPCOHATIBHBIM JaHHBIM pa6OTHI/IKa;



- IPUHAJIC)KHOCTD JIMla K KOHKpCTHOfI Hanuu, STHUYECKOH rpyIiIe, pace;

- PpeNWIHO3HbIE M TIOJIMTHYECKHE YOexaeHus (MPUHAIUIKHOCTh K PEIUTHO3HOW KOH(peccHH,
YJICHCTBO B IOJUTHYECKOW TMApPTHUH, Yy4acTHE B OOIIECTBCHHBIX OOBEIMHEHHSX, B TOM YHCIIC B
npodcorose, u ap.);

- ICJIOBBIEC U MHBIE JIMYHBIE KaU€CTBA, KOTOPHIE HOCAT OLICHOYHBIN XapaKTep;
- IPOYKE CBEJICHHS], KOTOPBIE MOTYT UIACHTU(UIIMPOBATH YEJIOBEKA.

N3 ykazanHoro cnucka PaGoromarens BmpaBe Hojy4yaTb M HCIOJb30BaTh TOJIBKO T€ CBEICHMS,
KOTOpBIE XapaKTepU3yIOT I'pakJaHUHA KaK CTOPOHY TPYI0BOTO J10T0OBOpA.

2.4. Ceenenus, ykazanuble B 1. 2.3 Hactosmiero IlomokeHusi, U HOKYMEHTBI, UX COJEpKallue,
SIBJSIFOTCS KOH(MUIEHIIUATBHBIMU. PeXUM KOH(PHUICHIIMAIBHOCTH TMEPCOHAIBHBIX JAaHHBIX CHHUMAETCS B
city4asix 00e3TMYMBaHUSI WIIH 110 UCTEYCHHUH /5 JIET CPOKA XPAHEHUS, €CJIU MHOE HE OIMPEICIICHO 3aKOHOM.

2.5. HOKYMGHTaMI/I, COACPIKAIMUMH IICPCOHAJIbHBIC TAHHBIC pa6OTHI/IKOB, SABIIAOTCA:

- KOMITJICKCHI JOKYMEHTOB, COIPOBOXKIAIOIINX IPOIecc opOpPMIICHHS TPYAOBBIX OTHOIICHHH TpPH
npuemMe Ha paboTy, epeBo/ie, YBOJIbHEHUH;

- KOMIUJICKC MAaT€puajioB IO AHKCTHUPOBAHUIO, TCCTUPOBAHHIO, IPOBCACHUIO CO6€C€I[OBaHI/II71 C
KaHauaaToM Ha JOJIDKHOCTD,

- IOJIMHHUKY U KOIHUHU MPUKA30B (paciopsKeHUI) o Kazapam;

- IMYHBIE JIeN1a, TPYI0BbIE KHIKKH, CBEICHUSI O TPYAOBOM fesrenbHocTH paboTHUKOB (CT/-P);
- Jiena, CoJieprKalllie MaTepuabl arTecTaluil pabOTHUKOB,;

- JIeJ1a, COJEpIKaIe MaTepualibl BHYTPEHHUX PacCiIEJOBaHMT;

- CIIpaBOYHO-MH(OPMALIMOHHBIA OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHabl);

- KOIIMH OTYCTOB, HAIIPABIISICMBIX B TOCYIAaPCTBCHHBIC KOHTPOJUPYIOIIHNEC OPIraHbI.

3. Oosi3annoctu Padoronarens

3.1. B mensx obOecmedeHuss mpaB W CBOOOJ deloOBeKa W TpaxaanuHa Paboromarens W ero
MIPEJICTAaBUTENN TPU 0O0pabOTKE MEPCOHANBHBIX JAaHHBIX PAOOTHHKA 00s3aHBI COONIOIATH CIEIYIOIIHE
oOmue TpeboBaHuUs:

3.1.1. O6GpaboTKa MEepPCOHATBHBIX NAHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHLHO B
nensx obecredeHus: COOIO/ICHUs] 3aKOHOB W HMHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COJCUCTBUS
paboTHUKaM B TPYIOYCTPOMCTBE, OOYYEHMH W TPOJABMKEHHHM IO CIyKOe, oOecrmeueHus JIMIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAayeCTBA BBIMTOIHAEMON PabOTHI M oOecredeHus
COXPaHHOCTH UMYIIIECTBA.



3.1.2. Ilpu ompeneneHun oObeMa W CcoOAEpX)aHUA OO0pabaTHIBAEGMBIX TEPCOHAIBHBIX JIAHHBIX
paborHuka PabGoTtomatens momkeH pykoBoacTBoBaTthes Konctutynmenr Poccuiickoit ®enepanum,
TpynoBeiM kosiekcom Poccuiickoit denepanun U MHBIMU (eiepaIbHBIMUA 3aKOHAMH.

3.1.3. Bce mepcoHanbHBIC JaHHBIE pPAOOTHHKA CIEAyeT IojydaTh y Hero camoro. Ecmum
MepPCOHANbHBIE JaHHbIE PA0OTHHKA BO3MOXKHO IMOJYYUTh TOJBKO Y TPETbe CTOPOHBI, TO PaOOTHUK
JOJDKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee M OT HEro JOJHKHO OBITh MOJIyuYeHO MUCHbMEHHOE COTjacue.
PaGoromarens nomkeH cooOOUIUTH PAOOTHUKY O IENAX, MPEANOoJIaraéMblX HMCTOYHHKAX M CIoco0ax
MOJIYUCHHUA IICPCOHAJIBHBIX HJAHHBIX, da TAKXKC O XapaKTCpC MOMICKAINUX IMOJTYUYCHHIO MNCPCOHAJIBbHBIX
JAHHBIX U MOCIEACTBUIX 0TKa3a paOOTHHKA JIaTh MHUCbMEHHOE COTJIacue Ha UX MOJy4YeHHE.

3.1.4. PabGoTonmaTens He HMEET MpaBa MoJydaTh 1 00padaThIBaTh IEPCOHANBHBIC JaHHbIE paOOTHHKA
O €ero NOJWTHYECKHX, PEIMTHO3HBIX M HWHBIX YOSKAEHHSX M YacTHOW JKuM3HU. B  cmydyasx,
HETIOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHWH, B COOTBETCTBUU CO CT. 24
Koncrurynnu Poccuiickoit ®@enepaunu PaboTomarens BrpaBe mosyyath u 00pabaThIBaTh JaHHBIE O
YaCTHOU KM3HHU PAOOTHUKA TOJIBKO C €r0 MICHbMEHHOTO COTJIACHS.

3.1.5. PaboTonaTenb He MEET MpaBa MoIy4aTh U 00padaThIBaTh NEPCOHANBHBIE TaHHbIE pAOOTHHKA
0 €ro WICHCTBE B OOIICCTBCHHBIX 0OBESTUHEHHSIX WK €r0 MTPO(COI03HOMN ACITETLHOCTH, 32 UCKITIOYCHHEM
CIIy4aeB, MPEyCMOTPEHHBIX (pellepaTbHBIM 3aKOHOM.

3.1.6. Ilpu mpuHATUHN PEIICHUH, 3aTParuBarOIINX HHTEPECHl paboTHWKA, PaboTomaTens He MMeeT
IIpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX PA0OTHHKA, MOTYUYEHHBIX UCKIIOYUTEIBFHO B PE3yIbTaTe
UX aBTOMaTHU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MMOTYYEHHUS.

3.1.7. 3amuTa mepcOHaTbHBIX NAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOIB30BAaHUS WU
yTpaThl AO0KHA ObITh obecrieueHa Pabotomarenem 3a cyeT €ro CpeiCTB B MOPSAKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

3.1.8. PaboTHUKM M MX TIPEACTABUTENH JTOJKHBI OBITh O3HAKOMJICHBI MO/ IMOJIUCH C JOKATHHBIMU
aktamu PaGoromarens, ycTaHaBIUBAIOUIUME MOPSAI0K 00pabOTKU MEePCOHANBHBIX JAHHBIX paOOTHUKOB, a

TaKke 00 MX MpaBax U 00A3aHHOCTSIX B 3TOM 00JIaCTH.

3.1.9. PaboTHUKH He JAOJDKHBI OTKA3bIBATBCS OT CBOUX IIPAB HA COXPAHCHUC U 3allIUTY TalHBI.

4. O0s13aHHOCTH PA0OTHUKA

PaGorHuk 00s3aH:
4.1. TlepemaBate PabGoTomaTenmto WM €ro MPEACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX
)IOKYMGHTI/IpOBaHHI)IX HepCOHaJIBHBIX JIaHHI)IX, r[epequL KOTOpI)IX YCTaHOBHeH TPYJIOBI)IM KOACKCOM

Poccuiickoit denepanuu.

4.2. CBOEBpEMEHHO B pa3yMHbIN CpPOK, HE MpeBbILAIOIUN 5 nHel, coobmars Paboronarento 06
M3MEHEHUH CBOUX MEPCOHAIBHBIX TaHHBIX.

5. IIpaBa padoTHUKA
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PaGoTHHK nMeeT mpaBo:
5.1. Ha monmuyro nH(pOpPMAIINIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pa00TKE ITUX JaHHBIX.

5.2. Ha cBoOoaHBIN OecrulaTHBIA JOCTYI K CBOMM IE€PCOHAJIBHBIM JAaHHBIM, BKJIIOYas MpaBO Ha
MOJIyYeHHE KOMHUU JII0OOW 3amlucH, COAEpIKallel MepcoHalbHbIe JaHHbIe pabOTHMKA, 32 MCKIIOYCHUEM
CllyuyaeB, IIPelyCMOTPEHHbIX 3aKoHOaTenbcTBOM Poccuiickoil denepanunn.

5.3. Ha moctynm K MEIWIMHCKHM JaHHBIM C TOMOINBIO MEIUIMHCKOTO CIEIUAINCTA M0 CBOEMY
BBIOODY.

5.4. Tpe6OBaTI) HUCKIIIOYCHUA WJIW UCHPABJICHUA HEBCPHLIX HWJIM HCIIOJHBIX IIEPCOHAJIBHBIX NTAaHHBIX,
a TaxKKC JaHHBbIX, O6pa60TaHHBIX C Hapylmi€eHUEM Tpe6OBaHI/II7I, OIIPCACIICHHBIX  TPYAOBBIM
3aKOHOJAaTCJIIbCTBOM. HpI/I OTKas3¢€ Pa6OTOILaT€JI$I HUCKIIIOYHUTh HJIKM HCIIPABUTH NCPCOHAJIBHBIC AAHHBIC
pa6OTHI/IKa OH HMMCCT IIPpaBO 3aidBUTH B NMMCbMEHHOM (1)OpMe Pa6OTOI[aTeJHO O CBOEM HECOriaaCum cC
COOTBCTCTBYIOIIIUM 000CHOBAaHHEM TAKOI'0 HECOTJIACHS. HepCOHaJII)HI)IC AAHHBIC OLICHOYHOI'O XapaKTepa
pa6OTHI/IK HUMCCT IIpaBO JOIIOJIHUTL 3a4BJICHHEM, BbIpaKatOIIUM €TI0 CO6CTBCHHYIO TOYKY 3pCHU.

5.5. TpeboBatp u3BemeHust PaboTomareneM Bcex JHil, KOTOPHIM paHee ObLIH COOOIICHBI HEBEPHBIE
WIN HETOJIHBIE NEPCOHAIBHBIE JTaHHBIE PaOOTHHKA, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIOYCHHSX,
HCIIPABJICHUAX HUJIW OOIIOJIHCHHUAX.

5.6. ObOxanoBath B cyA JroOble HeNmpaBOMEpHbIE JeicTBus wiu OesneiictBue PaGoromarens npu
00paboTKe M 3aIINUTEe €r0 NePCOHATBHBIX JAHHbIX.

5.7. OHpeI[eJ'I}ITB CBOHUX HpeHCTaBHTeHeﬁ JJIg 3allIUTBI CBOUX NICPCOHAJIBHBIX JAHHBIX.

5.8. TpeboBarh mnpekpaTuTh B Jt000e Bpems mepenady (pacrnpocTpaHEHHeE, MpPeoCTaBICHHE,
JOCTYI) NMEPCOHAJBHBIX JAaHHBIX, Pa3pelIeHHBIX I pacrnpocTpaHeHus. TpeOGoBaHue odopmisiercs B
nucbMeHHOM BuJie. OHO JODKHO BKJIIOYAaTh B ce0s (amMmwinio, HMMs, OTYECTBO (IpU HAIMYUM),
KOHTAaKTHYI0 HH(poOpManuio (HoMep TenedoHa, agpec 3JIEKTPOHHOW MOYTHl WM TOYTOBBIM ajpec)
paboTHUKA, a TAK)Ke EPEYEHb MEPCOHATBHBIX JaHHBIX, 00pa00TKa KOTOPHIX MOAJIEKUT MPEKPAILIEHUIO.

6. Coop, 00padoTKa U XpaHEeHHE MEPCOHAJIBbHBIX JAHHBIX

6.1. OOpaboTka mNepCOHANBHBIX JaHHBIX paboTHHKA - J00oe jelcTBUEe (omepanusi) WIH
COBOKYITHOCTb JIEWCTBHUIl (omepaiuii), COBEpIIAEMbIX C HCIONb30BAHUEM CPEJCTB aBTOMATH3ALUHN WIIH
0e3 HCIIOJNL30BAHUS TaKHX Cpe€acTs C€ MNEPCOHAIBHBIMU JAaHHBIMH, BKJIHOYas C60p, 3aI1uCh,
CHCTEMaTHU3allilo, HaKOIUIEHHe, XpaHeHWe, YyTouyHeHue (OOHOBIIEHHE, W3MEHEHHE), H3BJICUCHHUE,
WCIIONB30BaHUE, Tmepenady  (pacmpocTpaHEHHEe, MPEJOCTaBICHHWE, JOCTyM), 00e3JIMYHuBaHHE,
OJIOKMpOBaHUE, yAAJCHNUE, YHUUTOKEHHE EPCOHANIBHBIX JaHHBIX paOOTHHUKA.

6.2. PaboTonarens JTOJDKEH YKa3bIBaTh IETH 00pPa0OTKH IMePCOHATBHBIX JIAHHBIX.

6.3. Bce nepconanbHble JaHHbIE paOOTHUKA CIIEAyeT MoJIydaTh Yy Hero camoro. Eciu nepcoHanbHble
JNaHHble paOOTHMKAa BO3MOXKHO IOJIYYHTh TOJBKO y TpPEThEH CTOPOHBI, TO PaOOTHUK JOIKEH OBITh
yBEJIOMJIEH 00 3TOM 3apaHee U OT HEero JOKHO OBITh MOJy4€HO MUCHbMEHHOE COTJIacHe.



Cornacue Ha 06pa60TKy MNECPCOHAJIIBHBIX JAaHHBIX HOOJI?KHO OBITh KOHKPETHBIM, IPEAMCTHBIM,
I/IH(i)OpMI/IpOBaHHBIM, CO3HATCJIbHBIM U OJJHO3HAYHBIM.

6.4. Pa6OTOI[aTeJ'IL JOJIKCH COO6H_[I/ITB pa6OTHI/IKy 0 HOEIX, Mpeamnojara€MbIX HCTOYHHKAX M
crrocobax MOJIYy4YCHHA NCPCOHAIBHBIX JAHHBIX, MCPCUCHDb IMEPCOHATIBHBIX JAHHBIX, 4 TAKXKC O XapaKTCpe
IMOoJIC)KAIUX TMOJTYUYCHHUIO IIEPCOHATIBHBIX JAaHHBIX U IIOCICACTBUAX OTKa3a pa6OTHI/IKa JaTb ITMCBbMCHHOC
COTJIaCuC Ha UX ITOJYUCHHUC.

6.5. PaGotHuk mnpencrasiser PaboTomarento J0CTOBEpHBIE cBeAeHHS O cebe. Paboromareinb
MIPOBEPSIET JOCTOBEPHOCTH CBEJICHUH, CBEPSsl TaHHBIC, MPEACTABICHHBIC PAOOTHUKOM, C UMCIOIIIMMHUCS Y
paboTHHMKa JOKyMeHTaMmu. lIperncraBieHre paOOTHUKOM TIOJJIOKHBIX JOKYMEHTOB WJIM JIOKHBIX
CBEJICHHI ITPH IMOCTYIJICHUH Ha Pa0OTy SBJISETCSI OCHOBAHHEM IS PACTOPIKEHUS TPYIOBOTO JOTOBOPA.

6.6. Ilpu nocTyIuieHHH Ha paboTy pabOTHHK 3aIMOIHSIET aHKETY M aBTOOHOrpadHio.
6.6.1. JInanoe neno paboTHUKa oopMIIIETCS TIOCTIE U3AAHMS PUKa3a O MpueMe Ha padoTy.

6.6.2. Bce mOKyMeHTBHI JIUYHOTO Jefia MOANIMBAIOTCS B OO0JIOKKY o0Opaslia, yCTaHOBJIECHHOIO
Paboronarenem. Ha Heitl yka3piBaroTCs pamMuivs, UMsi, OTIYECTBO PAOOTHHKA, HOMEP JIMYHOTO JIeja.

6.6.3. K kaxxnomy nuyHOMY Jely MOTYT MpHJIararoTcss IBeTHble (oTorpaduu paboOTHUKA
YCTaHOBJICHHBIM Pa3MEpOM.

6.6.4. Bce AOKYMCHTHBI, IIOCTYIAOIIUC B JIMYHOC MACJI0, PACIOJAratoTCad B XPOHOJOTHYCCKOM
IopsAJIKeE. JIncTer JOKYMCHTOB, IMOAIIHXTBIX B JIMYHOC ICJI0, HYMCPYIOTCS.

6.6.5. JluyHoe neno0 BeAeTcs Ha TMPOTSHKEHUH BCEW TPYAOBOM JesITEeIbHOCTH paOOTHHUKA.
W3MmeHeHus, BHOCHMbBIE B JIMYHOE J€JI0, JOJDKHBI OBITh IOATBEPXKIEHBI COOTBETCTBYIOIIMMHU
JOKYMEHTaMH.

6.7. PaboTonaTenp HE UMEET IpaBa MoJiy4aTh U 00pabaThiBaTh MEPCOHANIbHBIE JaHHBIE PA0OTHUKA O
€ro pacoBOM, HAIIMOHAJILHON MPUHAJICKHOCTH, MOJUTUYECKUX B3IJIs1aX, PEIMTHO3HBIX U (PUI0CO(CKUX
yOEKIEHUSX, COCTOSHUU 3[I0pOBbSl, UHTUMHOM KHU3HU, 32 UCKIIOYEHHEM CIy4daeB, IPETyCMOTPEHHBIX
Tpynossim kogexcoM Poccuiickoit denepanuu U ApyrumMu (eaeparbHbIMU 3aKOHAMU.

6.7.1. OOpaboTka TMEepCOHATBHBIX JAHHBIX, PA3PEIICHHBIX JUISI PACHpPOCTPAHEHHUS, W3 YHCIIA
CHeIHAbHBIX KAaTeropuil MEepPCOHANBHBIX AAHHBIX, YKa3aHHBIX B 4. 1 cT. 10 denepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O mepcoHaNTbHBIX JTAaHHBIX", JOMYCKAeTCsS, €CIM COOJIOMAIOTCS 3ampeThl H
ycioBusl, npeaxycMotpeHHsble cT. 10.1 yka3zanHoro 3akoHa.

6.8. PaboTonaTenp He MMEET IpaBa MoJiy4aTh M 00padaThiBaTh MEPCOHATIBHBIC TaHHBIE PAOOTHHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHIX WM €r0 MPOQPCOIO3HON ACSITENFHOCTH, 32 UCKIIOYCHHEM
CIIy4aeB, peaycMoTpeHHbIX TpynoBeiM kojekcoM Poccuiickoit deneparuu uinm uHpIMA GeepaTbHBIMU
3aKOHaMHU.

6.9. OOpaboTka TMEPCOHAIBHBIX JAaHHBIX paboTHHKOB PaboTomarteneM BO3MOXXHA TOJBKO C HX
cornacus. VICKIroueHHE COCTaBISIOT CllydaW, IpelyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoii
@enepanuu (B YaCTHOCTH, corjiacue He TpeOyeTcs NpHU HAJIWYUM OCHOBAHUW M COONIOACHUU YCIOBHIA,
MEPEUUCIEHHbIX B I 1. 2 - 11 u. 1 cT. 6, . m. 2.1 - 10 u. 2 c1. 10, 4. 2 cT. 11 DegepanbHOro 3aKkoHa OT
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27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX").

6.10. ITucpmeHnHoe coriiacue pabOTHUKAa HAa OOPabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOUaTh B ce0s, B YaCTHOCTH, CBEACHUS, YKazaHHbIe B 1. 1. 1 - 9 4. 4 ct. 9 denepanbHOro 3aKoHA OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JAHHBIX .

6.11. IlucemenHoe cornacue pabOTHHKA Ha 00pabOTKY HMEPCOHATIBHBIX JaHHBIX, Pa3PEIICHHbBIX IS
pacnpocTpaHeHus, oGopMIISeTCs OTAEIbHO OT APYIMX COIJacuil Ha 00pabOTKy €ro HepCOHaIbHBIX
nanHbIX. [Ipyu 3TOM coOmogaroTcst yciuoBuUs, IPEIyCMOTpPEHHBIE, B 4acTHOCTH, cT. 10.1 ®enepansHOro
3akoHa oT 27.07.2006 N 152-®3 "O mnepcoHaibHBIX NaHHBIX". TpeOoBaHUS K COAEPIKAHUIO TAKOTO
COrjacusi yCTAaHABIHMBAIOTCS YIOJHOMOYEHHBIM OPraHOM II0 3aIIUTE MpaB CyOBEKTOB MEPCOHATBHBIX
TaHHBIX.

6.11.1. TlucemeHHOe coriacue Ha OOpaOOTKY TEpPCOHAJIbHBIX MJAHHBIX, pPa3pElICHHBIX s
pacrpocTpaHeHus, pabOTHUK IpeaocTapisier PaboTonaTemnto INYHO.

6.11.2. PaGorogarens o0s3aH He MO37HEE TpeX pabouuX JHEW ¢ MOMEHTA MONTYYCHHs YKa3aHHOTO
coryacus onyOiIMKOBaTh MHPOPMAIMIO 00 yCIOBUSX OOpa0OTKH, O HAIMYHWH 3alPETOB M YCJIOBHH Ha
00pabOTKy HEOTpaHUYEHHBIM KPYTOM JIUIl IEPCOHAIBHBIX JAHHBIX, PA3pPEIICHHBIX TSl paclpOCTPAHEHUS.

6.11.3. Cornacue Ha 00pabOTKY NEPCOHAIBHBIX JAHHBIX, PA3PELICHHBIX Ui PACIPOCTPAHEHMUS,
IIpeKpallaeT cBoe JEeHCTBUE ¢ MOMEHTa MocTyIuieHus: Pabotoxarento TpeOoBaHMs, yKa3aHHOIO B 1. 5.8
Hacrosuiero Ionoxenus.

6.12. B cootBercTBUU co cT. 86 Tpynosoro konekca Poccuiickoit deaeparuu B 1eNx o0ecrieueHus
mpaB M CBOOOJ dYeloOBeKa W TrpaxaaHnHa PaboromaTenh W €ro MpeacTaBUTENTH MpuU 00paboTke
MEePCOHANBHBIX JAaHHBIX paOOTHUKA JOJHKHBI COOJII0/IaTh, B YaCTHOCTH, CIIEAYIOIINE o0IIre TpeOoBaHus:

6.12.1. Tlpu ompenenennn obbemMa W coAepKaHUs 00padaThIBAEMBIX TMEPCOHATBHBIX JIAHHBIX
paGotHuka PaGoronatens JnomkeH pykoBojcTBoBaThesi Koncrutynmeit Poccuiickoit ®enepanuu,
TpynoBbim kosiekcoM Poccuiickoit @enepanyiv 1 UHBIMU (peiepaabHbIMUA 3aKOHAMHU.

6.12.2. Ilpu npuHATHM pelIeHUH, 3aTparuBaroLINX UHTEpeckl paboTHHKA, PaboTogarens He uMmeer
IpaBa OCHOBBIBaTbCSl HA IEPCOHAIbHBIX JAHHBIX, IOJYYEHHBIX HCKJIIOUUTEIBHO B pE3yJbTaTe HX
aBTOMAaTU3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOT'O MOTYy4EHUSI.

6.12.3. 3amuTa NepcoHaNbHbIX JaHHBIX pAOOTHUKA OT HEMIPABOMEPHOI'O UX HUCIIOJIb30BAHUS, YTPAThI
obecnieunBaercsi PaborosaTenem 3a cH4eT ero CpeACTB B MOPSAJIKE, YCTAHOBIEHHOM TpyAOBBIM KOJEKCOM
Poccuiickoit @eaepanuu 1 UHBIMU (eiepaibHBIMHU 3aKOHAMH.

6.12.4. PaGoTHUKM M WX TMPEICTABUTENM JOJDKHBI OBITh O3HAKOMJICHBI IO/ MOJIMHUCKY C
IoKyMeHTaMu PaboTomatens, yCTaHaBIMBAIOIINMH TTOPSIOK 00paOOTKH MEPCOHABHBIX TaHHBIX, a TAKIKE
00 UX mpaBax ¥ 00s13aHHOCTAX B 3TON 00JIACTH.

6.12.5. PaGoTHUKM HE JOJKHBI OTKA3bIBATHCA OT CBOMX IPAB HA COXPAHEHHUE U 3aIUTy TalHBI.

7. llepenaya nepcoHAJNbHbIX JAHHBIX
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7.1. Tlpu mnepemaue mNEPCOHATBHBIX JIaHHBIX paboTHUKA Paboromarenb TODKEH COOMI0OIATh
CIIeyoIre TpeOOBAHMS:

- He cooOlLIaTh NEepCOHAIbHbIE JAaHHbIE PAaOOTHHKA TPEThel CTOpOHE 0€3 MMCBMEHHOIO COorjacus
pabOTHHUKA, 32 UCKITFOUYEHHEM CIIy4aeB, KOTa 3T0 HEOOXOIUMO B LIEJSIX MPEAYIPERKACHUS YTPO3bl )KUZHU
U 37I0POBBIO PA0OTHHKA, & TAKXKE B CIy4asiX, yCTAHOBJIEHHBIX (peepanibHbIM 3aKOHOM;

- HC COO6H.[aTb MEPCOHAJTIBHBIC NTAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LCIIAX 0e3 ero MUCbMEHHOIO
corjiacus,

- IPeAYNpPEeaUTh JIML, MOJyYalOIUX MEePCOHATIbHBIC JaHHbIE PAa0OTHUKA, O TOM, YTO 3THU JaHHBIC
MOTYT OBbITh HCIOJB30BaHbI JUIIb B LEJNAX, Ui KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh OT ITHX JIUI]
HOATBEPXKAEHUST TOrO, YTO 3TO MpaBHJIO coOmonaeHo. Jluma, modydaromue NepCOHAIbHBIC TaHHBIE
paOoTHHKa, 00s3aHbl cOOMI0IaTh KOHPHIEHIIMATIBHOCTb. JJaHHOE MOJI0’KEeHHEe HE pacHpOCTpaHsAeTcs Ha
0OMEH MepCOHATBHBIMH JAaHHBIMHA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepaTbHBIMH 3aKOHAMH,

- pa3peliaTtb JOCTYII K IICPCOHAJIBHBIM JTdHHBIM pa6OTHI/IKOB TOJIBKO CIICHHUAIIBHO YITOJIHOMOYCHHBIM
JuaM, Ipyu 3TOM YKA3aHHBIC JIMIA JOJDKHBI UMCTH IIPaBO MOJYy4YaThb TOJIBKO TC€ NCPCOHAJIBHBLIC JAHHBIC
pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMLI JJIA BBIIOJHCHUA KOHKPCTHBIX (1)YHKLII/II‘/'I;

- HC 3anpamunBaTb I/IHq)OpMaHI/IIO 0 COCTOAHUM 3O0POBBA pa6OTHI/IKa, 3a HCKIIFOUCHHECM TCX
CBe,ueHHﬁ, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIIOJIHCHUSA pa6OTHI/IKOM pr,HOBOP'I
INZEINIVIR

- IepelgaBaTh IE€pPCOHAJbHBIE JaHHbIE PAOOTHUKA MPEJCTABUTENIIM pPAOOTHUKOB B TOPSIKE,
ycTaHoBJIeHHOM TpynoBeIM KojekcoMm Poccuiickoit denepannu, U OrpaHMYUBaTh 3Ty HH(OpMAIUIO
TOJBKO TEMM IEPCOHAIBHBIMU JaHHBIMM pa0OTHHKA, KOTOpble HEOOXOAMMBI JJISi BBINOJIHEHUS
YKa3aHHBIMU MPEACTABUTEIAMU UX QYHKIUH.

8. locTtyn Kk nepcoOHAJbHBIM IaHHBIM PA0OTHHKA

8.1. BHyTpeHHU# 10CTYII.

[TpaBo gocTyna K nepcoHaIbHbIM JaHHBIM paOOTHHKA UMEIOT:
- pykoBoauTens Paboronarens;

- PYKOBOJUTEIb OTAENA KaJPOB;

- PYKOBOJIUTEH CTPYKTYPHBIX MOJpa3elieHUui M0 HAMPABICHHUIO JEATEILHOCTH (OCTYH K JTNYHBIM
JaHHBIM TOJIBKO pa0OTHUKOB CBOETO IMOJAPA3JICICHHUs) 110 COTJIACOBAHUIO C PYKOBOJUTEIEM
PabGoronarens;

- TIPH TIEPEBOJIC M3 OJHOTO CTPYKTYPHOT'O TOJpa3ACiieHUs B JIPYroe JOCTYN K IMEePCOHATHHBIM
JaHHBIM pPAaOOTHHKA MOXET HWMETh PYKOBOAUTENh HOBOTO TMOAPA3JICNCHHUS 10 COTJIACOBAHHIO C
pykoBoautenem PaboTonarens;

- paOOTHHUKHU OyXranTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOAUMBI VISl BHIITOJIHEHUS KOHKPETHBIX
GyHKIHIH;
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- caM pabOTHUK, HOCUTEIIb IaHHBIX.
8.2. BHemnwmii nocrym.

PaGoTomarens BIpaBe OCYIIECTBIATH Iepefady IEPCOHAIBHBIX JIaHHBIX PAOOTHHKA TPEThUM
JUIaM, B TOM YUCJIE€ B KOMMEPYECKHUX IIEJIIX, TOJIBKO C €ro MpeaBapUTeIbHOIO MHUCbMEHHOTO COTJIAcHsl,
3a UCKJIIOYEHUEM CTydaeB, KOTJla ’TO HEOOXO0UMO B IESAX MPEIyIPEKIACHUS YIPO3bl KU3HU U 3I0POBBIO
paboTHUKA, a TaKke B JPYrHUX CIydasx, MPEeIyCMOTPEHHBIX JCHCTBYIONIUM 3aKOHOAATEIHLCTBOM
Poccuiickoit @eneparuu.

[lepen mepenaveld mepcoOHANBHBIX NaHHBIX PaboTonmaTenb MOMKEH MPEAyNpeauTh TPEThE JIHIO O
TOM, YTO OHU MOT'YT OBITh MCIIOJIb30BAHbI TOJIBKO B TEX IEISX, VI KOTOPBIX ObLIM cOOO0IIeHbI. [1pu 3TOM
y TPEThEero JuIa HEeOoOXOJUMO TOJYYWUTh IMOATBEPXKICHHE TOrO, YTO Takoe TpeOoBaHUE OyIeT UM
COOJIIOIEHO.

He Tpebyetcst cornnacue padoTHHKA Ha nepeaavy MepcOHAJbHBIX JAHHBIX!
- TPETHUM JIMIIAM B LIEJISAX NPEIYIPEKACHUSA YIPO3bl )KU3HU U 310POBbI0 paOOTHHKA;

- B ®oHA NEHCHOHHOTO W COIHMAIBLHOrO CcTpaxoBaHus Poccuiickoit @enepamuu B o0beMe,
IIPEyCMOTPEHHOM JEUCTBYIOLINM 3aKOHOAATeNbCTBOM Pocculickont denepannu;

- B HAJIOT'OBBIC OpPraHbl;
- B BOCHHBIC KOMUCCAPUATBI;

- [0 3amnpocy NpoQecCHOHATbHBIX COI30B B IEISIX KOHTPOJS 3a COOJIOJCHHEM TPYJI0BOTO
3aKoHOJaTenbCTBa PaboTonarenem;

- 10 MOTUBUPOBAaHHOMY 3aIpOCy OPTaHOB IIPOKYPATYPBHI;
- 10 MOTHBUPOBAHHOMY TPeOOBAHHUIO IIPABOOXPAHUTEIBHBIX OPTaHOB U OPTaHOB OE30M1aCHOCTH;

- 1O 3ampocy OT TOCYJAapCTBEHHBIX MHCIEKTOPOB TpyJda IpH OCYIIECTBICHUH WMH
HaJ30PHO-KOHTPOJIbHOW J€ATEIbHOCTH;

- 0 3aIpoCy Cy/a;

- B OpraHbl U OpraHu3anu, KOTOPbIC JOJIZKHBI OBITh YBCAOMIICHEI O TSAXKEJIOM HECUACTHOM ClIy4ac, B
TOM YHUCJIE CO CMEPTCIIBHBIM UCXO0M;

- B ClIy4asX, CBA3aHHBIX C UCITIOJIHCHHUEM pa6OTHI/IKOM JOJIKHOCTHBIX 06H3&HHOCTCﬁ;

- B KPEUTHYIO OpraHU3aluio, 00CITyKUBAIOIIYIO MJIaTeKHbIE KapThl pAOOTHUKOB.

8.3. Jlpyrue opranuzaiumu.

CBenenus o paOOTHHKE (B TOM 4MHCJIE€ YBOJEHHOM) MOTYT OBITh TpPEIOCTaBICHbI JApPYron
OpraHM3allMM TOJBKO C MHCBMEHHOTO 3ampoca Ha OJaHKe OpraHW3allud C TMPHIOKEHHEM KOMHH
3asBICHUS PaOOTHUKA.



8.4. PoncTBEHHHUKY U WICHBI CEMEN.

HepCOHaJIBHBIe JaHHBIC pa6OTHI/IKa MOTYT OBITh mpeaoCTaBJICHbBI POACTBCHHUKAM WJIM 4YJICHAM C€ro
CEMbH TOJIBKO C IMCBMCHHOI'O paspCiiCcHus caMOoro pa6OTHI/IKa.

9. 3amuTa NepcoOHAJbHBIX JAHHBIX PA0OTHUKOB

9.1. B mensx oOecrnedeHuss COXPAHHOCTH W KOH(HUACHIHAIBHOCTH MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB Bce oOmepauud 1O OQOPMIICHUIO, (OPMHUPOBAHMIO, BEACHUIO W XPAHCHUIO JaHHON
nH(OPMALUU JOIKHBI BHIIOTHATHCS TOJBKO PAOOTHUKAMH OTAEa KaJpOB, OCYIIECTBISIONIMMU JaHHYIO
paboTy B COOTBETCTBUM CO CBOMMH CIIy’)KEOHBIMH OOS3aHHOCTSIMH, 3a(UKCHPOBAHHBIMH B HX
JOJDKHOCTHBIX HHCTPYKITHSX.

9.2. OTBeThl Ha MUCHMEHHBIC 3aMPOCHl IPYTrUX OpPraHU3alMi W YUPEKICHHH B Mpeaenaax HX
KOMITETCHITMH | MTPEJIOCTABIICHHBIX TOJTHOMOYHH JTal0TCS B MUCHMEHHOM (opme Ha Oianke PaboTomarerns
U B TOM 00beMe, KOTOPBIA MO3BOJSCT HE pasrjamiarth U3JUIIHUA 00BeM MEPCOHAIBHBIX CBEJCHHHA O
paboTHUKAX.

9.3. Iepenaya uHpopMaIyu, colepKaliell CBEICHHs O MEPCOHAIBHBIX IaHHBIX PAOOTHUKOB, IO
tenedony, Gakcy, 3JIEKTPOHHOU MoUYTe O3 MICEMEHHOTO COTIachs pa0OTHUKA 3aIPEIIaeTCs.

9.4. JluuHbple aena ¥ JAOKYMEHTBI, COIEpXKaIKe MEePCOHANbHBIC TaHHbIE PAOOTHHKOB, XPAHATCS B
3armmparonuxcs mkadax (ceidax), 00eCreunBaOIMNX 3aIIUTY OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.

9.5. HepCOHaJ'ILHHe KOMIIBIOTEPHBI, B KOTOPBIX COACPKATCA IICPCOHAIIBHBIC NAHHBIC, JOJIZKHBI OBITh
3alIUIICHBI ITApOJJIAMUA AOCTYIIA.

9.6. Pabotonarens o0OecrieunBaeT B3aWMOJICHCTBHE C IOCYJIapCTBEHHON CHCTEMOM OOHApYXEeHHS,
NpeaAynpeKACHUA W JIMKBUIAIIUU HOCHGI{CTBI/Iﬁ KOMIIBIOTCPHBIX aTaK Ha I/IH(l)OpMaIII/IOHHBIe PECYypChl
Poccuiickoit denepanuu, Bkiouyas HWHGOPMHPOBAHHME O KOMIBIOTEPHBIX MHIUAEHTAaX, MOBIEKIINX
HEMpaBOMEPHYIO Iepeady (Ipe1oCcTaBIeHNe, pacCIpOCTPAHEHHUE, JOCTYI) NEPCOHATIBHBIX JAHHBIX.

10. OTBeTCTBEHHOCTD 32 pasriialieHue HH(pOPMaLH, CBA3aHHOMI
C IePCOHAJIbLHBIMH JAHHBIMH PA00THHKA

10.1. Jluna, BUHOBHBIE B HapyLIEHHMH HOPM, PETYJIUPYIOLIUX MOJy4YyeHUe, oOpabOTKy M 3alluTy
MIEPCOHANIBHBIX JAHHBIX palboTHUKa, HECYT JUCLUILIMHAPHYIO, aJIMMHHCTPATUBHYIO,
Ipa)/1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepalibHbIMHU 3aKOHAMH.




